
Essen�al Tips for Resume, Cover Le�er,‌ ‌
Job Search, and Interviews‌

Mrs. Reed/ Director of Career Development and Leadership‌
WesWay Day 2025‌

Get a Job:‌
From Dorms to Dollars‌ ‌



It's GameTime Let's Play OCDL BINGO‌



Agenda‌

Resume and‌ ‌
Cover Le�er‌ ‌ Strategies‌

Interview Tips‌
‌and‌ ‌

Essen�als‌

Job Search‌ ‌

Techniques‌

Q&A‌



Social Impact Opportuni�es‌
-Career Advice‌

-Jobs‌
-Internships‌

 ‌Tool for Career Explora�on and Job Analysis‌

-Find and Search Occupa�ons‌

-Occupa�on Keyword Search‌

-Career Sites and Resources‌
Career Development Resources‌

-Explore Career Op�ons‌
-Finding Training and Educa�on‌

-Job Search Planning‌
-Find Local Help and Services‌

Career Explora�on‌
-Explore Careers‌

-Career Quiz‌
-Scholarships‌

Career Advancement Pla�orm‌
-Career Test‌

-Careers‌
-Degrees‌

-Networking Community‌
-Jobs‌

Career Explora�on‌

 ‌Tool for Career Explora�on and Job Analysis‌
-Find,‌  ‌Search, and Explore Occupa�ons‌

-Explore Assessments, Educa�on, and Training‌
-Plan My Career and Resources

Virtual Career Development Pla�orm‌ ‌
-Excel in Job Search‌

-Career Tools and Resources‌
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https://www.onetonline.org/
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Resume Essentials‌

Contact Informa�on‌ Objec�ve/Summary‌ Educa�on

Experience‌ Skills‌
(Cer�fica�ons, Volunteer Work)‌

Addi�onal Sec�ons‌ ‌



Cover Letter Essentials‌



Job Search Strategies‌

Online Job Boards‌ Networking‌ Informa�onal
Interviews‌ Career Fairs‌



Job Search/Internships Websites‌

Glassdoor‌

Indeed‌

Jobcube‌

LinkedIn‌

HandShake‌



Networking
Tips‌

Join Professional Clubs
and Organiza�ons‌ A�end Industry Events

and Career Fairs‌
Leverage Social Media‌

Informa�onal
Interviews‌



Informational Interviews‌

Reach Out To
Professionals
In Your Field‌

Prepare‌ ‌
Take Notes‌

Follow Up

Thank-You Note‌Ques�ons‌
With A‌ ‌



Career Planning: ‌Focus on early planning and goal-

setting.‌

Skill Development: ‌Covers resume writing,

interviews, and networking.‌

Self-Assessment:‌ Identifies strengths and career

paths.

Professional Guidance:‌ Access to career guidance.‌

Workplace Readiness:‌ Prepares for internships and

jobs.‌

Resource Accessibility:‌ Includes workshops and

career resources.‌

Confidence Building:‌ Boosts self-confidence

through activities.‌

Long-Term Benefits: ‌Foundation for academic and‌

‌career success.‌

COL 105: Career Development (1 Credit Course)‌





Tanisha Reed‌
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‌Leadership‌
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